“INSPIRATION FOR GREATNESS”

“I will be like a tree planted by the rivers of water. I
will be deeply rooted in love and respect and I will
always be productive”
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Toddler—K-4 Assessment for Progress Report go home 2 Times per Year
Initial Assessment is done for Age 4 and 5 year olds in September.
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UNIFORMS

&

PROGRESS

REPORTS

Preschool Uniforms-Boys * Seven Oaks Maroon or White Shirt, Khaki Pants or
Shorts * For potty training two’s, please use elastic waist with no belt * Black
shoes (can be tennis shoes)
Preschool Uniforms-Girls *Seven Oaks Maroon or White Shirt, Khaki or Maroon
Pants, Jumper or Skirt * Cross Tie (Only K-4 & K-5) * Black Shoes (Can be
Tennis Shoes)
Uniforms can be purchased from French Toast. When available, shirts can be
purchased from Seven Oaks for $8.00. If shirts are purchased at a local without
the Seven Oaks Emblem, the Seven Oaks patches for the shirt are available for
$2.00 each More Information is available with the Director.

WELCOME TO SEVEN OAKS ACADEMY
Learning Begins Here

After Thirty years in the child care field, we have learned that each
child, parent, and staff member is very unique. We have had the
wonderful opportunity of working with children from all nationalities, ethnic backgrounds, cultures and creeds and have delighted in
all of them. .
Children are wonderful gifts and deserve our best attention, love and
guidance. Most of the children that come to us are first timers to
group day care. For some, it is the first time they are with other children and adults outside their families and our desire is to make sure
that experience is one of the good & memorable experiences in their
young lives.
Our Mission

Our mission is to prepare our students fully to understand, evaluate,
and transform their world as a result of the values taught at Seven
Oaks Academy. We have dedicated ourselves to high standards of
excellence and academic growth to enhance and promote nurturing
through loving kindness, respect through honoring achievements
and love through celebrating the children in each step of development. All our programs whether academic, athletic, or social revolve
around the understanding that people are very unique and that God
has imparted to each person gifts and abilities that should be celebrated and developed.
The Seven Oaks Team
SEVENOAKSACADEMY@GMAIL.COM
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REGISTRATION
A registration fee is due at time of enrollment.
Upon enrollment at Seven Oaks Academy, the following
information must be on file before leaving your child in our
care:
• Registration packet completely filled out (emergency/
health information, contract and Seven Oaks policies).
• Copy of current immunization record (signed by physician).
• Va. State physical form (complete and on file within
30 days after enrollment) Public school copy if applicable
• Proof of Identity (birth certificate or proof of birth
from hospital for toddler and preschool. Public
school age need to turn in physical)
Custody papers (if applicable).
It is your responsibility to update these records as needed to
insure proper information, which protects your child.

HOURS

OF

OPERATION/HOLIDAYS

The center opens at 6:00 a.m. and closes at 6:30 p.m. Because teachers are preparing classrooms, it is important they
do not receive children before 6:00 a.m.
Seven Oaks will be closed New Years Day, Labor Day,
4th of July, Memorial Day, Thanksgiving Day, the day after
Thanks giving, Christmas Eve (or as voted), and Christmas
Day. Full tuition is expected even if we are closed any time
during the week. Seven Oaks reserves the right to close if
low attendance is expected. We will close at 3:00pm the day
before Thanksgiving

SEVENOAKSACADEMY@GMAIL.COM

SCHOOL-AGE

EXTRA

INFORMATION

Seven Oaks provides an enriching program for before and after school children from September to June using the Living Inside-Out Program. The program
is a hands on program that teaches Character building skills, Faith, Brotherly
Love and Responsibility. We have a homework time for children after school.
We provide transportation to and from most area Elementary Schools. Public
transportation (school bus) will transport the children to and from specific
schools located in our district. When school is closed or has an early release day
there is an extra fee.
A Summer Camp Program is offered during the summer months of June through
the Friday before Labor Day. This is an all day program that provides activities
such as, Art, P.E., Drama, Games, Crafts, Water & Parks each day.

A

TYPICAL

DAY

At 9:00 the structured program begins with the Preschool children in their
assigned classrooms. Seven Oaks uses the High Reach Program for Toddlers
in Mornings and Afternoons. Our main focus for Toddlers and Two year
olds are self help skills throughout their day and Language Development.
Throughout the day, this group is given many experiences to learn new
words, count, become familiar with their environment through hands on art,
science, music, etc. Toddlers and Two year olds daily routine consist with
meeting the intimacy needs and developmental milestones of each child.
Kindergarten Three and Four year olds start their day with outdoor play and
circle time. We use the accredited Abeka academic Curriculum for Preschool 2 years through 5 years. A schedule of the daily program is posted in
each classroom and varies according to age-appropriate activities. All classroom activities stress phonics, science and math, along with lessons in
health, safety, manners and creative centers. Seven Oaks has an open door
policy, and you are encouraged to visit, observe or call at any time. Naptime
is between 12:30-2:30 for preschoolers. A one hour rest time is required by
Virginia minimum standards each day. Quiet activities are offered for children who may not fall asleep (though most do). Minimum Standards requires the children to have one hour per day of outdoor activities (weather
permitting). Please consider the weather each day and dress your child appropriately. Tennis shoes or closed-toe sandals with socks are best for our
playground to help prevent injuries.

Kindergarten Five year olds have a full schedule of phonics, reading,
science, math, health & safety, character development, history, art,
writing and physical fitness. A daily schedule should be posted in
their classroom or on the parent board outside the classroom.
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TRANSPORTATION
Transportation is provided by Seven Oaks for children to and from public schools
and for scheduled field trips. A list of the children’s emergency numbers and
allergy information will be on hand at all times. A constant head count of the
children will be taken before leaving the center, throughout the entire trip and
before returning to center. Children will be fastened safely in seat belts (if acquired booster seats must be provided by parents). Safety rules will be discussed
with the children before boarding Seven Oaks vans.
In the event of an emergency and a child needs to go to the hospital 911 will be
called and transportation will be by a medical vehicle.

DISCIPLINE
The only form of discipline used at Seven Oaks is Redirection and or Time-out.
Time-out is simply time away from the activity the child was having a problem
with. During their time-out the teacher lovingly talks with the child about their
inappropriate behavior and then the child may return to activities. Inappropriate
or unsafe behavior, actions or bad language will not be tolerated. If a child’s
behavior continues to be disruptive, after a conference with the parents, a daily
behavior chart will be kept for 2 weeks. If the is no improvement you will be
given a 2 weeks notice and in some cases, immediate dismissal may be necessary. This would be unfortunate, but we must insure that all the children at Seven Oaks are benefiting from the program and are safe.

ACCIDENTS/INCIDENTS
Seven Oaks takes great pride in offering a safe environment for your child. All
activities are designed with safety in mind. However, children are active and a
bit clumsy sometimes so minor accidents do happen, both in the classroom and
on the playground. We have several complete first aid kits and most of the Seven Oaks staff is trained in First-aid and CPR. In the event of an injury an Accident Report will be written describing the injury and the circumstances that
preclude it. This report is posted for your review and signature, with a copy
retained for our records
If your child causes an injury to another child, you will be notified in writing
regarding the circumstances. We ask your support in such incidents, reminding
the children to always be careful and kind to others.
If a child is discovered missing, parent and police will be notified immediately.
If staff observe an unexplained injury (bruise, burn, welts, ect.) or if a child
reports abuse, the incident will be documented by two witnesses. The Director/
Staff has the right and lawful duty to report any suspected child abuse to CPS
without notification to parent or guardian.
SEVENOAKSACADEMY@GMAIL.COM

FINANCIAL

ARRANGEMENTS

Registration and Supply Fees
Parents are provided a supply list for Toddler and Preschool upon registration. If entire supplies are not brought to the academy 1st day of attendance, Parent will be charged an additional $50.00
•
•
•
•
•
•
•

Toddler-Regis Fee $75.00
Preschool K-Two & K-Three Year old $75.00
Kindergarten Four Year Old $105.00
Private Kindergarten
$135.00
First Grade-Private
$275.00
Second Grade-Private
$250.00
School Age $65.00 and $30.00 Supply Fee
All fees are Non-refundable (fee is subject to change).
Tuition rates are subject to change; see Seven Oaks brochure for current
tuition rates and extra fees.

Tuition can be paid three different ways.
Weekly- (due Monday) for the current week.
Bi-weekly- (due Monday) for the current week and the following
week.
Monthly- (due Monday of the current week) for the whole month
and at the beginning of each month there after.
What happens if I am late on tuition?
A late fee of $20.00 will be added to your account if tuition is not paid by
Tuesday at 6:30 of the current week.
Tuition that is two weeks past due will result in the dismissal of the child.
What happens if my check is returned?
If your check is returned to us there will be a $20.00 late fee and a $40.00
return check fee added to your account. Fees and the return check
amount must be paid in cash or money order before returning the next
day. Seven Oaks will no longer except checks on this account, all payments must be paid in credit card, cash or money order.
What happens if my child is here past center’s hours?
Late Pick-up fees are $15.00 for the first 15 minutes or fraction thereof
and an additional per child. This fee is paid to the closing staff no later
than the next day in cash.
NO EXCEPTIONS.
Do I pay if my child is not here?
Yes, to reserve you child (ren) space tuition is due weekly unless using a
“Vacation Week” (see Vacation).
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MEALS/SNACKS

AND

FOOD

POLICY

7:00-8:00 Breakfast is served (if you child arrives after 8:00 please make
sure they have had breakfast).
9:30 A.M. snack
11:15-12:00 Lunch is served
3:00 –4:00 P.M. snack is served
All meals are prepared by USDA and State Requirements. Menus are
available to you and are posted in the entrance area. Please keep the
meal times in mind to insure your child will be here in time to eat. On
special occasions cakes or treats may be brought in. Please advise Director prior to bringing so we can make you aware of any food allergies.

ARRIVAL

&

PICK-UP

We do not accept children prior to 6:00am
You must escort your child in the building and make sure that the teachers are aware that your child has arrived. Minor children may not bring a
child in or pick up while parents wait in the car. NEVER allow your
child to walk in alone… this is for your child’s protection.
You must sign your child in and out each day. This is our official Attendance Record and it must be accurate. Please check our Parent board
for important information concerning your child. If someone other than
the parent/guardian is picking up your child you must notify the center
and have them bring proper I.D. If there is a custody issue where a parent
may not pick up, proper paperwork (court order) must be on file.

ABSENCES

&

VACATIONS

Please notify Seven Oaks before 10:00 a.m. if your child will be absent .If your child attends another program during the day, the parent
must notify Seven Oaks if the child will be picked up from school and
will not be returning. If the parent does not notify the center we will
contact the school, the parent and the emergency contacts to try and confirm absence, if necessary call authorities.
After one month of attendance Seven Oaks offers one “Vacation Week”
during the school year Sept-May for all ages (this does not apply if contract is partial or full scholarship) A Vacation Week is also offered in the
summer for Preschool and Toddlers. Children that are age to attend public school have a separate camp registration form. A “Vacation Week”
can only be used if your child is out the entire week and your tuition is
current. You must give written notice in advance for a “Vacation Week”.

SEVENOAKSACADEMY@GMAIL.COM

SNOW

DAY/EMERGENCIES

We will make every effort to open on time when it snows. We will not necessarily close just because public schools do, but will consider road conditions in our
decision. However, if the federal government is closed, Seven Oaks will also be
closed. Your safety, as well as the children and our staff are our main concern.
If Seven Oaks decides to close early we will contact you with the time we are
closing. We encourage you to consider driving conditions and allow yourself
plenty of time to pick up your child. Late fees will be charged for children in the
center after we have closed. When public school is dismissed early or closes due
to weather there will be an extra fee for that day.
If a fire, severe weather or other emergency occurs, it is crucial that children react
in a safe and orderly fashion. Children participate in regular drills and practices
so they will know what to do in the case of an actual emergency. Should an
emergency occur and we have to leave the area children will be transported to
another location designated in our evacuation plan and parents will then be notified to come and pick up their child.

ILLNESS/MEDICATION
It is inevitable that children will get sick, no matter where we are. As children
begin to have contact with the world and other children outside of their families, they come into contact with germs and bacteria that are foreign to their
bodies. This is the way they build immunities. It is in this situation that illness
can be spread rapidly from one child to another if stringent measures to prevent
this spread are not taken. Seven Oaks will help protect your child from illness
by proper hand washing at appropriate times, sanitizing rooms daily, sending
children home immediately if showing signs of illness, and letting other parents
know of any illness that their child may have come into contact with. Seven
Oaks has developed an Infection Control policy that you sign upon enrollment
that lists the symptoms that we consider signs of illness. If your child shows
any signs of illness you will be called to pick up your child and the teacher will
instruct you with the policy to return to daycare. Seven Oaks has a illness return
policy (1) child can return after 24 hours symptom free or (2) Must have signed
doctor’s note to return. All contagious illnesses that you child has or did have
while in contact with children at Seven Oaks facility must be disclosed so Seven Oaks may maintain the safety and health of the other children in care (See
our infectious disease control policy) If your child needs to take medication
during center hours a Medication form must be completely filled out (one form
per medication). Seven Oaks has three types of medication forms; Prescription,
Long term (emergency) and topical ointment. These forms are designed with
the information that is needed legally to administer medication to your child,
(please make sure every line is filled out). These forms are only good for up
to10 days. If your child is on a long-term medication, please have your doctor
fill out he form that is good for Six months.
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